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: PECITYBJIUKH TATAPCTAH



1. O01mme moJioKeHus

Hacrosimee Ilonoxenue o BeAeHHM >KypHajloB (OyMaXHBIX M 3JEKTPOHHBIX)
ydyeta paboThl OOBEIUHEHUS] B CHCTEME JIOMOJHUTENIBHOTO O0pa3oBaHUs
MyHUIIMNIAIBHOTO OIOXKETHOTO YUPEXKJEHHS JOMOIHUTEILHOIO 00pa3oBaHus
«IleHTp 3creTHyeckoro BocHUTaHUs jerei» EnalykKCcKoro MyHUIUMNAIBHOTO
paiiona PecnyOnmku Tartapcran (mamee — Ilomokenume) pa3paboTaHo B
COOTBETCTBUM C YacThio 2 ctaTthu 30 deaepanbHoro 3akoHa oT 29.12.2012 Ne 273 -
®3 «O6 obpazoBanuu B Poccuiickoit denepanuuy, YcraBoM MyHUIUIIATBEHOTO
OIOKETHOTO YUPEKACHUS  JOMOJIHUTEIBHOIO oOpa3oBaHus «entp
ACTETHUYECKOr0 BOCHHUTAaHMs jeTel» EnabyXCkoro MyHUIMIAIBHOTO paiioHa
Pecniy6niuku Tatapcran (nanee - YupexaeHue).

Henbsto ganHoro IlonokeHus sBisieTCsl ONpeJEeHHe €IUHBIX TpeOOBaHUU K
oQOopMIIEHUIO OYMa)KHBIX W JJIEKTPOHHBIX >KYpHAJIOB ydeTa pabOThl Iejaarora
JOTIOTHUTENBHOTO 00pa30BaHMs B IETCKOM OOBbEAMHEHUH.

ByMaxkubie ¥ 3JE€KTpOHHBIC KYpHAJbl yyeTa paboThl OObEIMHEHUN SIBISIIOTCS
roCy/IapCTBEHHBIMU HOPMATHUBHO-()MHAHCOBBIMHU JIOKYMEHTaMH, X 0053aH BECTH
KaXKIIbIii Mearor AOMOJHUTEILHOTO 00pa30BaHus.

2. Benenmue s;kypHaJioB MeJaroroM J0MOJHUTETbLHOT0 00Pa30BaHUsA

ByMakHbI{ U 371€KTPOHHBIN XKYypHaJbl yueTa padoThl O0BEAUHEHUM paccUUTaHbl Ha
y4€OHBIN IO/l U BEAYTCS B KQXKI0M JETCKOM OObEINHEHUH.

Kareropuuecku 3anpeiiaercs: 1onyckaTb 00ydaromuxcst K pabore ¢ OyMaXHbIMU U
ANEKTPOHHBIMU  KypHalaMH.  OJEKTPOHHBIE  JKypHaJbl  SIBISIIOTCS  YacThIO
MHPOPMALIMOHHOM  cuUcTeMbl  YupexJeHus U Haxoxsarcs B Hasurarope
JIOTIOJIHUTENbHOTO 0Opa3zoBanus aeteil PecnyOnuku TaTapceras.

3anucu B OyMakKHOM KypHaJle 10JKHbI BECTUCH PETYJISPHO.

Ha nmnepBoii crTpanune OyMaXHOTO JKypHaJla MeAaror JONOJHUTEIbHOTO
oOpa3oBaHus JETCKOT0 O0BbEAUHEHMSI 3aIIUCHIBACT:

-Ha3BaHuE 00pa30BaTEIbHON OpraHU3alMK 110 Y CTaBy YUpexXAeHHUS;

-Ha3BaHUE JETCKOro OOBEAMHEHMS, Ha3BaHME JETCKOrO0 OOBEIUHEHUS HOJIKHO
COOTBETCTBOBATh yueOHOMY IIJIaHY;

- B pa3jenie «pacnucaHue 3aHATUN» yKa3biBaeTcd (DaKTUUECKUH [1€Hb padOThI
negarora ¢ OOBEIUHEHUEM, HE JIONMYCKAeTCs CaMOCTOSTEIbHOE H3MEHEHHE
pacnucaHusi, U3MEHEHHE pACIHCAHMUS BO3MOXHO TOJBKO IIOCJIE€ COIJIACOBAHMS C
aIMUHUCTpPALUEH;

- (hamuITMIO, UM, OTUYECTBO MeAarora JOMOIHUTEILHOIO 00pa30BaHNUs;

- (haMHUITHIO U UMA CTAPOCThI OOBEANMHEHUS (ECITU €CTh).

Bce u3meHeHus B pacnucaHud MPOBOJSTCS MO COTJIACOBAHHUIO C 3aMECTHTENIEM
IUpEeKTOpa YUpeKJACHHUsI U OTMEYAIOTCS Ha MEPBOU cTpaHUIle OyMaXHOTO KypHaa.

3anuch 3aHATHS OCYIIECTBISETCS B JIEHb MIPOBEICHUS B COOTBETCTBUHU C rpadaMu:
JaTa MpoBeACHUs (UMCIIO0 B KJIETKE, MECSI] HA BEPXHEH CTPOKE); COACpKAHUE 3aHATHS;
KOJMYECTBO 4acoB pabOThl OOBEAMHEHHS] B COOTBETCTBHH C PACTIMCAHUEM 3aHSTHM.
s ydeta paboTbl OOBEAMHEHHS B KypHAJe OTBOJIUTCS OTHAEIbHAs CTPAHMIIA, TIe
yKa3bIBaeTCAd cocTaB oObenuHeHus (pamunmsi, uMs 0OYyYaromIerocs MOJHOCTHIO),
COJIEp’)KaHME 3aHATUM, JaTa M KOJMYECTBO YacoB paboThl OObEIWHEHHS B



COOTBETCTBUM C PACIHCAHMEM, YTO 3aBEpsieTCSl MOMMUCHIO TMemarora. 3amuch
COJICpP’)KaHMS 3aHATUSA TMPOU3BOJUTCS B COOTBETCTBUU C KAJICHIAPHBIM YYEOHBIM
rpaduxom, SBJISTFOIITMCSI COCTaBHOMU 4acThIO JIOTIOTHUTENIbHON
0011e00pa3oBaTeILHON 00IIIepa3BUBAIONICH MPOTPAMMBI IETCKOTO 00BETMHCHHS.

s yuéra mOCemaeMOCTH AETCKOr0 OObeIWHEHHUS IMeaaror AOMOJHUTEIHHOTO
o0pa3oBaHUsl CHCTEMAaTHYECKH B JIHM M Yachl 3aHATHH OTMeYaeT B OyMakKHOM
KypHayue: He SBUBIIUXCS - OYKBOM «H», OONbHBIX — OykBOil «0» (B Trpade,
COOTBETCTBYIOIIEH AaTe 3aHATHH).

B oanekTpoHHOM KypHaie TMeaaror JOTIOJHUTENBHOTO 00Opa3oBaHUs BEIET
3JIEKTPOHHBIM Y4YET IOCEIAeMOCTH 3aHiATUW. [Ipn BeleHMM aBTOMAaTU3UPOBAHHOTO
ydeTa TOCEHaeMOCTH CTPAaHMIIBI DJJIEKTPOHHOTO IKypHaja TMenaror OTMe4aeT
MPUCYTCTBYIOIINX, OOJIBHBIX, OCBOOOXKICHHBIX. (B Tpade, COOTBETCTBYIOIICH JaTe
3aHATUR).

[legaror pomosHUTETHLHOTO O0Opa30BaHHMA B KOHIIE TEPBOrO Mecsa pabOThI
OOBEAMHECHHSI COCTABIISIET «CIUCOK OOy4YaromMXCsi B OOBEAMHEHHH» W 3aIOJIHSCT
cooTBeTcTBYyIOIME rpadsl. B ciydae W3mMeHeHUs cocraBa JETCKOTO OOBEIWHEHUS,
BBIOBIBIITUE OTMEYAIOTCS, @ BHOBb MPUHATHIE BHOCATCS B «CIUCOK OOYYaroUTuXcs B
00BEAMHEHUM» C YKa3aHWEM JIaThl BCTYIUICHUS B 00beIUHEHUE. 3aKII0UEHUE Bpada o
JIOMyCKe K 3aHATHSM HEOOXOJUMO B TeX OOBEIUHEHUSX, TNE IOTMOJHUTEIBHON
o0mieo0pa3oBaTeIbHON 00IIIepa3BUBAIOIIEH MPOrPaMMON TTPETYCMOTPEHBI 3aHATHSI C
¢uznueckuMu Harpy3kamu. MeaunuHCKHE JOKYMEHTBI XPaHSTCS B JIMYHBIX Jeax
00y4Jarouuxcsi.

Ilegaror AOMONHUTENBLHOTO 00pa30BaHMs JETCKOTO OObEINHEHUS CUCTEMAaTHUYECKH
OPOBOAUT C OOYy4arolMMUCA MHCTPYKTaX IO OXpaHe Tpyda. Bcex mnpomenmmx
MHCTPYKTaXX BHOCUT B «CIIHCOK OOydarluxcsi B OOBEIUHEHUH, MPOIIEIIINX
UHCTPYKTax». NHCTpyKTaX MO OXpaHe TpyJa, TEXHUKE 0€30MaCHOCTH MPOBOJIUTCS B
KaXJO0M OOBEIMHEHUU, HE3aBUCMMO OT HAIpPaBIEHHOCTH, HE pEeXe IBYX pa3 3a
yueOHBIN ros1 U GUKCUPYETCS B OyMa)KHOM >KypHaJle B CIEAYIOIIEM MOPSIIKE:

- CIIMCOK I'PYIIIBI;

- JlaTa MPOBEJECHUS UHCTPYKTAXKa;

- MOANMCH MEearora, NoATBEPKAa0IIast PaKT NPOBEIEHUS HHCTPYKTAXKA.

[IpaBuibHO U CBOEBPEMEHHO O(POPMIIEHHBIE KYPHAJIbI SIBISIFOTCS OCHOBAHUEM IS
HAYKCIICHUs 3apa00THOM IIATHI.

[legaror AOMONHUTENBLHOTO OOpa30BaHUs JIETCKOIO OObEeJAMHEHUS O00s3aH
MIPEIOCTABIATh Ha MPOBEPKY OyMaXKHBIN XKypHAJ HE pexe OJTHOTO pas3a B 2 Mecsla.

3. Kontpoab u xpaHnenue

JlupekTop, 3aMecTuTeNb AUPEKTOpa YupexIeHus: 00g3aHbl 00eCIeUuTh XpaHeHHUEe
KYPHAJIOB M CHCTEMAaTHYECKH OCYIIECTBIISITH KOHTPOJIb 32 MPaBUIBHOCTBIO HX
BEJICHUS.

3amecTuTenh  AMPEKTOpa M METOOUCT  CHCTEMAaTUYECKH  KOHTPOJIUPYIOT
MPaBWIBHOCTh BEJICHUS JKYPHAJOB IEJaroraMu JIOMOJIHUTEIBHOIO 00pa3oBaHMs,
COOTBETCTBHUE COJICPKAHUS 3aHATUS KAJICHIapHOMY yueOHOMY IpaduKy.

«3aMeyaHusl MO BEACHHUIO KypHaja» 3amloJHAIOTCS AUPEKTOPOM, 3aMECTUTEIEM
TUPEKTOpPa U METOJUCTOM Y UPEKICHUS.

XKypHan B COOTBETCTBHM CO CpPOKaMHM KOHTPOJS MPOBEPSETCS 3aMECTUTETIEM



JUPEKTOpa U METOJUCTOM, [0 UTOraM MPOBEPKH T'OTOBHUTCS CIpPAaBKa C YKa3aHUEM
3aMEYaHUU U PEKOMEHIALIAM.

3amMecTUTeNb OUPEKTOpa B YCTAHOBICHHBIE CPOKH MPOBEPSET NPABUIBHOCTH
BeJIcHUSI (PMHAHCOBO-YyYETHON JOKYMEHTAllMH, BBIBEpPSET COOTBETCTBHE 3allucell B
KYpHaJie YTBEPKIACHHOMY pAaCHHUCAHUIO, BEJAET y4eT OTpaOOTaHHBIX YacOB MEJarora,
BHOCHUT 3aM€UYaHUs M0 BEJICHUIO KypHaa, 10 UTOraM IMPOBEPKU TOTOBUTCS CIPABKA C
YKAa3aHUEM 3aMEUYaHUN U PEKOMEHIAIUN.

[lucbmMeHHbIE 3aMeUaHus U NPEAIOKEHUS 10 YCTPAHEHUIO OIIMOOK B 3allOJIHEHUU
KypHaJa TeJaror IOMOJHUTEILHOTrO oOpa3oBaHUs JAeTed 00s3aH HCHpPaBUTH 0
CICAYIONICH OYepeaHOW MpPOBEpKH. HeBBIMOMHEHWE MpEeaNucaHuii BICUYET 32 COOOM
HapylIeHHE CBOUX JIOJDKHOCTHBIX 00SI3aHHOCTEH, MPUMEHEHUE B3bICKaHUM.

B kon11e yueOHOTO roja KypHalI cAaeTcs JUisl XpaHeHUS B apXuBe (CPOK XpaHECHUS
KypHana | rox).

4. 3aKII09YHNTEIbHbIE MOJIOKEHUS
Hactosimee [lonoxxeHnre yTBEepKIaeTCss AUPEKTOPOM Y UPEKICHUS U BCTYMAET B
CUJTy C JaThl €r0 YTBEPXKJACHUS.
N3meHeHust U AOMOJHEHHUSI MOTYT ObITh BHECEHBI B JIAaHHBINA JIOKATBHBIN aKT C
MOMEHTA PErUCTPaLIMM HOBOW pelaklUuM Y CTaBa.
[TonoxeHnue yTpauuMBaeT CUIy B ciaydae nOpuHATHS HoBoro Ilomoxxenust o
JIOKaJIbHBIX aKTaX.
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